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i U luaki wiu = pesen e mm fllu (309 “oe vhenga,
1) To'n hono va — peseti "= vengotulu ma mma (25} "o ¢ vihanga,
1) 'The hili *a ¢ ta'vn hono wa “o = ake. *e 'ikai ke toe wiongs atu ha konga "o ¢ vihenga,

121 'Csapau “e fili ‘o e taha ngdue ke ne ngive aki ha'ane ngaoku “ahoe malold “eve'eva "1 he ‘ulvaki a'u
‘o te me ako, ko e nganht mentl'1a ok hi 1 he palakalaf 1) e kamama a1 he ngata’anga
milala.

131 " Okapau "e toki mat "o ¢ waha ngaue ki he ngiue "o valie kakaio
vaha amimi ‘e “1kat laka holie °1 he mohma e ua. *e “1kai lau
koe'vht ko e ngaahi taumu’a ‘1 he palakalafii 1)

141 Ka kinautolt *okw nau ako lolotonga ‘a e ngdve. "ok toromu kenau ngfive m'a taimi ke ngfue'i
fakafoks ‘o e tan ko 1o ok pav ako m lolotenza “a e taimi nzdve, pen ke takangofua ‘e he "Ofisa
Pule Mgfiue

151 Ko ha taha ngiue ‘oku “alu ha maldia ako koe vahe. "ol fieno v da ke ngdve 1 he Pule’anga *i ha
vaha'a tammi “oku ‘ikai we lalu hake “the ta'u e 2

163 Ko @ taha nafue ‘e ‘ikai kene fakakakato o e nzaali flema’n ‘ol ha 1 he kupusii45) 1 ‘olunga. tene
totongl “a ¢ tamti “oku ne nounou a1 ki he Pule’anga. pea ka “iliai. “e takohoko a ¢ ngfue ki hono wli.

(71 Felve'i mo e nounon "o ¢ tainu pe k ko e muli’. Ko e lahi "o e mo'ua ki he Pule’anga e fika’t 1a o
fakatatau k1 he vihenga kaka ‘¢ ma'u “ehe hanafve ‘4 ko e 30% mo ¢ 23% pe fo e lakanza
fuupa. 1 ene mildls ako kae vahe,

1y E tohi "a e "Ofisi “o e Komisoni ki he taha ngfve ke takahoke ki a1 "a e lahi "0 ¢ mo'ua tupu
miei he nounow. pea fakahd am ‘a e ahote 'os ki o1 0 e il ke totongd fakafoki. *nia ‘e a’u
ki ha mahing “e tabiaua 1121 met he “aho "o ¢ toht. 'E malava pe tokt ke toe fakalald "a ¢ mimi
lewo tukw atw, ka ke faka"atd in mei he Komisoni
{a) Kuo poav ke fakapapou't ‘e he "Ofisi ‘o ¢ Komisoni ‘oku fakamo om ha aleapau
(MOUT ) o ¢ raha wedue ke fakahd a1 'a ¢ ngaahi makam unga ki hono totongi fakatok:

0 e ne

lotanga e ne mdlalo ako” "1 ha
okl nzata a1 te ne maAlE ako.

by “E taka ard ki he Powngiue ke nau fakatonu ‘o e lakanga’. lali “a e Java ke takakakan
‘a-¢ konga (ai
til - Kuopan ke lakahoko o totongt ki he Potw e Pa”anga pea ke e ol mlimotong: *o e totongi’
e ave wka be TO0sE 0 @ Komisom 1 ot he *aho *oku “osi ki ai.
1) Ko @ toha ngdve na'e ko ke ne lava ke fakakakato *a ¢ fiema’v "oku b '1 he palakalati <™t
(THINAD et Jeva o e ngiive ki hone il "okapau:
() Ko e mha ngiue na’e “ikan ke tali mai “a e wehi met he *Ofisi "0 ¢ Konusont 3 lato 3
he *aho ‘e tolongotulu ( 30) met he "aho na’s ma'va ‘a2 toln pé
by Ko ¢ totongl. " 1@ kuo flema’u, ka Coliu “tkad ke ma'u 1a ‘1 lote 1 he taimi na'e fa ka
an e aleapau | MOTU). ubukebe kana’e faka"atd ke fakaloloa pen tali ‘e he Konzisom.
v Kee neaali toengn mo ua K he Pule ango mei he kupust'niah 1 olunga. e fave ki he "Ofhs:
‘o tAtem Semale fakotaha mo e fokotu'u ke kamata “a e ngdue ki heno totongi fakatok: mat
‘o e mo ua mei he aha ngfue.
%) Kuo pau ki he "Ofisa Pule Nefiue ke ne fakapapau™s “oku fakamo’om “a @ aha ngdue pea mo @
Porungiive "1 ha aleapau (MIOLT), a1 "oko fakahd mahme o1 ae |1;_z.1;1]11 maku-.u s 1--.<:t.‘11g;1 mo e
hilt "o & m3NiG ake kae vaie,

204 Secondment
(1) Employess m the Public Service may be seconded to an Orgonisation within Tenga. regioml o
mternational for a maximum period of | vear xupp'\tled by the Chief Execunve Officer and approved
by the Commission as relevant to the government's interest a4 distinet from those imtiated by the
emplovess. However i cases of Govermment projects whereby the Government 1s obligated to statf
the saxd project, further conswleration may be 2iven by the Commission for further extension up toa

iree {31 VOars ds approp ke,

TS TIILLE |'l| [
121 Host Emplover 1s requared to provide a copy of the draft contract onthining the purpose. locotion and
duration of the secondnent,
(31 All secondments require the endorsement of the Chiel Executive Officer and the Mimister and the
approval of the Commission
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POLICY AMENDMENTS

PUBLIC SERVICE POLICY INSTRUCTIONS

IB.23 Study Leave
28. 23 1 study Leave with Pay
L) Craly recipients of Government Scholarships and Scholamship awards who are confirmed to be m hine
with the Go

weriiment priority areas as determined by the Government Scholarslip Committee shall
recerve salary as fellow

(1) I year — fifty (300 percent of salary
(i) 20 pear — twenryv-five (25) percent of salary
{1k After second vear of study no salary porton of salary shall be paid

(23 Tf the emplovee chooses fo unhse s vacanon leave m the fiest vear of study, the benefits under
paragraph (1} commence at the end of the leave tken,

{3) If the emploves resumes duty full pay whilst on study leave for a peried not exceeding two nionths,
this period shall not be considered a break in the duration of his study leave for the purposes of
paragraph (1)

(4) Fot serving emplovees smdving wlule at post, time spent attending classes during workmg hours
should be compensated by *.\mL.n s after-hours as approved by the C hief Executive Officer.

(31 An emplovee going on Swmdy Leave With Pay is required to work in Government for 4 duration not
exceading o (1) vears

167 An emplovee who tarls w satisty the requirements in sub-paragraph (3) above. shall either pay for the
shortfall pened owed to Government or be processed for dismissal

(73 I relation to shortfall period and dismissal. the mmount ovwed to Government is calculated as the full
salary received by the emplovee Le. 500 and 25, om its substantive position during the study leave
with pay

(11 The Office of the Comnussion shall write to the emplovee to advise the amount owiing due to
the shortfall nd stating the deadlme by which the pavment minst be made which 15 up to
wvelve (12) months from the date of the lemer. Further consideranon may be mven by the
Comimission for further extenswon 1f requirad

(4} The Othice of the Commussion shall ensure that an appropraate MOLT 15 sigmed with
the emploves o outline the terms for repavinent
(k) Given the fulfilment of {41 above, the Ministry may fill the position

iy Payvment should e made to the Mimstry of Finance and the receipt of payment shall be
forvarded to the d :rnLe of the Commission by the deadline.

An emploves who fuals w ..mupl*. with e requirement under sub-paragraph (7)) above

(b

i) the emplovee does not I:%p:-:ld te the lerter from the Oiffice of the Compussion witlun

therty (300 davs from the Jdate of receipt of the letter: or
(B payvment. as requared. is not peeeved witlun the umgline agreed woan the MOTU . unless

nn extension has begn fonmally approved by the Commission
(ivi  Outstanding shorrfall amonnts owed to Government tollowing sub-paragraph (1) above shall
be forwarded w the Awomev General's Office with the recommendation that the debre
recovery procedures be instigated against the emplovee

187 The responsible Chief Execurive Otficer shall ensure that the apprepriate MOT {5 signed between the
emplovee ad the Mmistrv. clearly stating the requirements during and after the study leave with pav

2B.23 Maldls Ako
2B.23.1 Maldlo Ako kae Vahe
(1) Ko kmautolu pe "ol nau ma
1a ke fakapapau’i e he Komin Sikelasipi ‘2 e Pule’an
neldue ta e Pule ano, te man ma o e vihenga ko eni

uta e Neadi Sikolasip ta e Puleanga. pea ko e ngaaln Silielasipi ko
‘ol fakatatau ia k1 he ngaahi “asenita
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(c) wreath; and
(d) band.

(2) A resigned employee is entitled to 4H.3(1) (a) and (b), if they have been employed for ten (10) years
or more. When such a resigned employee dies, any member of his family shall inform the Commission
to ensure that these entitlements under 4H.3(1) (a) and (b) are provided.

(3) A resigned employee who was employed for less than ten (10) years, he may be entitled to 4H.3(1) (a)
and (b) subject to proposal from the Prime Minister and the Commission’s approval.

4H. Pekia ha Taha Ngaue Lolotonga, Taha Ngaue Malolo Penisoni, pe Taha Ngaue na’e Fakafisi
4H.3 Ngaahi Totonu ‘i he pekia ha taha ngaue kuo ma’u vahenga malolo mo ha taha ngaue na’e fakafisi
(1) ‘T he taimi ‘e pekia ai ha taha ngaue kuo ma’u vahenga malolo, kuo pau ke fakahoko ‘e ha memipa
hono famili ki he Komisoni ke fakapapau’i ‘oku fakakakato mai ‘a e ngaahi totonu ko ‘eni —
(a) tohi fieckaunga mamahi mei he Palemia ki he tokotaha kainga ofi taha;
(b) fuka fakafonua;
(c) pale;moe
(d) ifi.

(2) ‘E ‘i ai ‘a e totonu ha taha ngaue na’e fakafisi ki he 4H.3(1) (a) mo e (b), ‘okapau na’a ne a’usia ‘a e
ta’u ngaue ‘e hongofulu (10) pe lahi ange. Ka pekia ‘a e taha ngaue na’e fakafisi’, ‘e malava ‘e ha
memipa pe ‘o e famili ke fakahoko ki he Komisoni ke fakapapau’i ‘oku ‘oange ‘a e ngaahi monii’ia
‘oku ha ‘i he 4H.3(1) (a) mo ¢ (b).

(3) Ko ha taha ngaue na’e fakafisi ka na’e ‘ikai a’u ‘e ne ta’u ngaue ki he ta’u ‘e hongofulu (10), ‘e malava
pe ke ne ma’u ‘a e monu’ia ki he 4H3(1)(a) and (b) ‘okapau na’e fakahti mai mei he ‘Eiki Palemia pea
mo faka’atd mei he Komisoni.

By Authority
General Manager, Lotomoua Tu'ungafasi, Tonga Post Ltd.
2025
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(4) The effective date of the secondment should be the date of commencement of the contract. Annual
leave entitlements must be taken first and the balance of the duration shall be without pay.

(5) The Secondee while on secondment, is still subject to the Public Service Code of Ethics and
Disciplinary procedures.

(6) The Ministry through professional contract may fill the employee’s post following the effective date
of secondment until the employee resumes duty.

(7) Should the employee fail to return to the Public Service at the end of his contract period, he shall
submit his resignation in accordance with Instruction 4B below.

2D.4 Ngaue Ua

(1) °E ngofua ke ngaue ua ha taha ngaue ‘i he Ngaue Fakapule’anga ki ha Kautaha ‘i Tonga, ‘i he
fakavahefonua ‘o e Pasifiki, pe fakavaha’apule’anga ki ha vaha’ataimi ‘e ‘ikai to e laka hake ‘i he ta’u
‘e taha, pea ke poupou’i ‘e he *Ofisa Pule Ngaue mo fakangofua ‘e he Komisoni, ‘i he’ene felave’i mo
¢ ngaahi fiema’u ‘a e Pule’anga pea kehe ia mei he ngaahi fiema’u “a e taha ngaue. Tukukehe ange, ‘i
he’ene fekau’aki mo e ngaahi polokalama ngaue poloseki ‘a e Pule’anga, ‘aia ‘oku ‘i ai ‘a e fatongia
‘o0 e Pule’anga ko hono faka-kaungaue’i ‘a e polokalama ngaue poloseki’, ‘e ngofua ki he Komisoni
ke nau fakakaukau’i ha fakaloloa ki he lahi taha’, “a ia ko e ta’u ‘e tolu (3), ‘oka ‘oku taau.

(2) Kuo pau ke tuku mai mei he Taha Pule Ngaue ‘o e ngaue ua’ ha tatau ‘o e aleapau fakangaanga ‘oku
ha ai ‘a e taumu’a, feitu’u mo e loloa ‘o € ngaue va.

(3) Ko e ngaue ua kotoa pe, ‘e fiema’u ke tali ‘e he ‘Ofisa Pule Ngaue mo e Minisita, pea fakangofua ‘e
he Komisoni.

(4) Ko e “aho ‘oku kamata ai ‘a e aleapau, ko e ‘aho ia ‘e kamata lau ai ‘a e ngaue va’. Kuo pau ke ‘uluaki
ngaue’aki ‘a e ngaahi ‘aho malolo fakata’u kuo tatanaki, pea ko e toenga ‘o e vaha’ataimi ‘e ‘ikai ma’u
vahenga ai.

(5) Ko ¢ taha ngaue ua, lolotonga ‘e ne ngaue ua, ‘e kei ha’iha’i pe ia ki he ngaahi Tu’utu’uni Ngaue
Fakapule’anga Faka’ulungaanga, pea peh€ ki he ngaahi tu’utu’uni ki he founga tautea.

(6) ‘E ngofua ke fakafonu ‘e he Potungaue ia ‘a e lakanga ‘o e taha ngaue ‘aki ha aleapau fakapofesinale
hili pe “a e “aho ‘oku kamata lau ai ‘a e ngaue ua.

(7) Ko e taimi ‘e ‘ikai foki mai ai ‘a e taha ngaue ua ki he Ngaue Fakapule’anga hili “a e “osi “ene piliote
aleapau ngaue va’, kuo pau ke fakahi mai ‘a ‘ene tohi fakafisi ‘o fakatatau mo e tu’utu’uni ngaue 4B
‘i lalo.

4E.2 Entitlements on Cessation of Services on Medical grounds
(1) Subject to sub-paragraph (2) below, an employee whose services have been compulsorily terminated
on medical grounds shall be granted the same entitlements as if he had retired except for the
entitlements under 4H.3(1).
(2) An employee whose services have been compulsorily terminated on medical grounds shall also be
entitled to 4H.3(1)(a) and (b) if they have been employed for ten (10) years or more.

4E.2 Ngaahi totonu ‘i hono Fakangata ‘o e Ngaue ‘i ha Makatu’unga Fakafaito’o
(1) Fakatatau ki he kupusi’i (2) i lalo, kuo pau ki he taha ngaue, ‘a ia kuo fakangata ‘e ne ngaue koe’uhi
ko ha ngaahi makatu’unga fakafaito’o, ke ne ma’u ‘a e ngaahi totonu tatau ‘o hange pe ‘oku ma’u
‘okapau na’e ma’u vahenga malolo mei he ngaue, tukukehe ‘a e ngaahi moni’ia ‘i he 4H.3(1).
(2) Ko ha taha ngaue na’e tu’utu’uni ke fakangata ‘e ne ngaue ‘i he ‘uhinga fakafaito’o, ‘oku ‘i ai ‘e ne
totonu ki he 4H.3(1)(a) moe (b) ‘okapau na’e a’u “a ‘e ne ta’u ngaue ki he ta’u ‘e hongofulu (10) pe
lahi ange.

4H. Death of Employee, Retired Employee or Resigned Employee
4H.3 Entitlements at death of retired and resigned employees
(1) When a retired employee dies any member of his family shall inform the Commission to ensure that
the following entitlements are provided —
(a) letter of condolences from the Prime Minister to the next of kin;
(b) national Flag;
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